Website Posting Guide

Seeing that every POSTING you make connects a fellows to a life
changing opportunity, we want to make that PROCESS simple for

you.
# z"z ! '% [ 4 !

OPPORTUNITIES

EXPERIENCE . ENCOUNTER . EXPOSURE

© 2018 by Namibian Opportunities

website: http://www.namibianopp.org | email: info@namibianopp.org



http://www.namibianopp.org/
mailto:info@namibianopp.org

Table of Contents

First Thing, First
Make Your First Post

Help Line

© 2018 by Namibian Opportunities

website: http://www.namibianopp.org | email: info@namibianopp.org



http://www.namibianopp.org/
mailto:info@namibianopp.org

First Thing, First

Welcome to the Namibian Opportunities web platform, we thank you for your being part of our
community and also for being actively involved in the process of making a difference in your life

and those around you.

The aim of the community is to expose all young Namibians to life change opportunities taking

place around the world and within the country such as;

We would like to make sure that you always have an awesome experience on our platform,
therefore, should you have any questions or suggestions for us, please feel free to let us know on

here info@namibianopp.org.
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Make Your First Post

Well, enough with the talking, it is time for some actions. Please follow the simple steps below to

make to make your first post on the Namibian Opportunities web platform.
1. Open Website

Open the below website link in your browser (for the best experience, we recommend that
you do this on your computer).

e Link: http://namibianopp.org

Namibian Opportunities - EXF
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Browse Opportunities

Figure 1:0pen Website
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2. Select “Post Opportunity” Link From Menu

Click on the “Post Opportunity” link on the navigation menu to take you to the posting

page.

< Namibian Opportunities - EXF x

&« C (@ Not Secure | namibianopp.org
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namibianopp.org/?page_id=363

Figure 2: Select “Post Opportunity” Link From Menu
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3. Acknowledge “Terms and Conditions for Posting” Opportunities
Once on the “Post Opportunity” page, you will see a dialog of the terms and conditions
for posting shown like the one below. You will be given two choices: | Agree & | Disagree.
If you agree, you will be presented with the opportunity posting form. If you disagree,

you will not be allowed to post anything, however, we would like to hear your reasons,

should you not agree info@namibianopp.org.
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Terms and Conditions for Posting Opportunities
Do you have any opportunity that you would like to share with Namibian Opportunities netwaork? If so, please

complete the form below or send us an email at info@namibianopp.org with the subject "Post Opportunity”

By using this page to post opportunities you indicate that you accept the following terms and conditions and that

agree to abide by them:

1. The information furnished above is true and correct to the best of your knowledge and that the information
does not contain any confidential information which would in any way harm the Namibian Opportunities,
other organizations.
undertake to inform Mamibian Opportunities of any changes therein
org
ny of the ab nformation is found to be false or untrue or misleading or misre senting, you are

e that you may be held liable

4. You hereby fully authorize Namibian Opportunities to share the above information to potential

beneficiaries/viewers through the Namibian Opportunities Website, Social Media platforms and other means of
communication.

5. You agree further that Namibian tunities holds the right to use the Image uploaded for this opportunity,

figure 3: Terms and Conditions for Posting
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4. Post Opportunity (Complete Simple Form)

Upon accepting the “Terms and Conditions for Posting” on Namibian Opportunities’ web platform,
you will need to complete/fill-in an easy form, with the information of the “Opportunity” that you

are posting.

When posting an opportunity, please provide the following information in the respective provided
form fields:

e Your Name (the name of the person posting)

e Post Title (the heading/title of the post being published)

e Specify Deadline (the end date of the post being published)

e Post Category (specify which type of post it is; Scholarship, Conference, Local Work, etc)
e Post Description (enter all content information related to post)

e Upload an Image (helps set a featured image for your post)

Once you have entered the form details, you can save & submit your form.
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figure 4: Post Opportunity (Complete Simple Form)
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Help Line

Please feel free to let us know on here info@namibianopp.org if you are having any troubles

making your posts on the web platform.
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